
Instructions for Authors of an AMAA paper

After discussions with Springer and in order to save time and money, we have chosen to produce the book directly from electronic documents. We will use your Word document, import it into a professional publishing program (Quark Xpress) and use Xpress to do the finishing touches like re-formatting for the book format (very near but not equal to DIN A5), adjusting page and line breaks, generating table of contents and inserting graphics. This procedure requires some co-operation from you. 

Format

We ask you to submit your paper in word format using the style sheet stylesheet.doc. Please do not use any other style sheet! In this style sheet we have defined a set of formats, which should cover all formatting needs for a paper in the AMAA yearbook. The names of the styles always start with “AMAA” in order to distinguish then from other format word uses by default.  

If you open the style sheet, you will see the basic structure of a paper already available. For each text part we have added the name of the style to be used within curly brackets, e.g. {AMAA Heading 1}. The brackets are only for your information and do not hold any word elements or fields. Just select the whole text of any entity and type in your text.

Please make sure that every text item in your paper has a style “AMAA …” assigned to it. 

As the format of the book is different from the usual DIN A4, line and page breaks will be different in the book from what you will send us. Essentially they will be unpredictable for you. Please avoid inserting any manual line break (either new line or a simple hyphen!) as well as manual page breaks. 

Graphics

In the AMAA yearbook 2002 we had lots of problems with the pictures and graphics. The source of these problems was the embedding of graphic into Word and the usage of these embedded graphics. In order to avoid these problems, please follow the instructions very carefully.

You can and should include your graphic in the Word file (if possible). Put it at the position where you think it should be, resize it as you like and put a numbered figure caption (using the format AMAA Figure Caption) below it. This will be an indication for us when we readjust the page breaks.

Additionally, send us a separate file containing the graphic with the highest quality you can find. Usually, a TIFF with 300 ppi and the original size will be enough. JPEG is also acceptable but keep in mind that the JPEG compression will degrade the quality a bit depending on the parameters. The best format you could choose is EPS but the previously mentioned are o.k. 

Please avoid sending pictures in PowerPoint! PowerPoint is a very interesting program but graphically a disaster!

If you do not have any electronic version, please send us a glossy photo. We will scan it ourselves and return the original to you (promised).

There is an issue with Excel graphs. They generally do not print very well. If possible, use another program to produce high quality graphs or send us the Excel file, we’ll try our best.

The best rule is: Send us the pictures very early and if in doubt have a chat on the phone with us.  

Deadline

The deadline for submission of the final paper in electronic form is the 15.01.2006 (January 15, 2006). Any paper received after this date is not guaranteed to be published. 

Every deviation from the above procedure will most likely introduce some extra work and a possible delay and may result in your paper not being published!
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